
Uniting Church in Australia - National Assembly 
 

INFORMATION FOR PERSONS INTERESTED IN THE POSITION OF 
 

National Faith Development Consultant  
 
To whom it may concern 
 
I draw your attention to the time line for the application process for this position with the 
National Assembly. Applications close on Monday  7th December , 2009. Applications 
received earlier than this date will be most welcome.. If you are invited for an interview you 
will also be advised of a time and any travel arrangements that have been made. The role 
reports to the Associate General Secretary.  A starting date for the position will be negotiated 
with the successful applicant. 
 
Enclosed with this sheet, for your information, are: 
 

• the position description. 
• the mandate for Uniting Faith and Discipleship  

 
The Assembly is the national body of the Uniting Church in Australia, the third largest 
Australian church with a nominal membership of around 300,000 people, and around 1.3 
million Australians claiming an affiliation according to the 1996 census. The main Assembly 
office is located in Pitt St Sydney, with about 30 staff members. Frontier Services is located in 
Kent St Sydney and other national staff are located in, Brisbane, Canberra, Melbourne, and 
Townsville. The Assembly’s functions are to undertake on behalf of the whole church those 
responsibilities which are best done nationally, including the Assembly’s constitutional 
responsibilities (doctrine, worship, government, discipline), and international, and ecumenical 
relationships.  
 
The position of National Faith Development Consultant is a half- time position, within the 
collegial staff team known as Uniting Faith and Discipleship. This team brings together 
various units; Uniting Justice, Christian Education, Theology and Discipleship,  Relations with 
other Faiths and Multicultural and Cross cultural ministry. The team is led by the Associate 
General Secretary who has other responsibilities outside of the team.   
 
Location – the location is negotiable  
 
The successful applicant for this position will have: essential 

• tertiary qualifications in theology;  
• significant experience in youth related ministries  
• excellent communication skills, written and oral; 
• excellent administrative skills; 
• experience and working knowledge of emerging technologies;   
• capacity to work as part of a team of senior national staff; 
• commitment to the consultative, inter-conciliar, ecumenical and multicultural ethos of 

the Uniting Church;  
• a willingness to work away from home; 
• a member of the Uniting Church.  
 

The successful applicant is also likely to have: desirable 
• knowledge of the Basis of Union; 
• ability to be creative and a lateral thinker; 
• some grasp of the national policies of the Uniting Church; 

 
The position is open to lay and ordained people. The remuneration package will be based on 
the stipend operating in the Synod in which the person resides with appropriate allowances.  
The housing allowance is offered. The position is designated as an Assembly placement. 



 
As this position is designated an Assembly placement any lay person appointed to the 
position will be subject to the regulations for the ministry of Pastor. 
 
Applications are to be submitted in writing. A full curriculum vitae should be included, plus 
specific comment upon how the applicant addresses the essential and desirable criteria. 
Applicants are also invited to provide a short statement (up to one page) on why they are 
applying for this position, and what in particular they feel they can bring to the role and the 
national life of the church.  
 
The names, addresses and telephone numbers of at least two referees should be provided. 
Applications are to be addressed “Private and Confidential” to Rev Glenda Blakefield, 
Associate General Secretary, Uniting Church National Assembly, PO Box A2266, Sydney 
South, NSW, 1235, to be received no later than Monday 7th December, 2009.  Be sure to 
provide reliable contact details. Any queries you may have can be directed to the Associate 
General Secretary by phone (02 8267 4203), or e-mail glendab@nat.uca.org.au 
 
Yours sincerely, 

 
Glenda Blakefield (Rev) 
Associate General Secretary 
National Assembly 
 



Uniting Church in Australia  

UNITING FAITH AND DISCIPLESHIP - MANDATE 

 

An Assembly Team               Uniting Faith and Discipleship 

Nature of Team Permanent 

Responsible To Assembly 

Reporting Arrangements To the Assembly and the Assembly Standing Committee 

To the Associate General Secretary, the Team Leader. 
Mission Statement Uniting Faith and Discipleship will strive to witness to the 

wholeness of the gospel and the Christian life by affirming 
and modelling the inter-relationship of scripture, mission, 
justice, education and theology. It will work in a way that 
helps the church to celebrate and express the theological, 
biblical and liturgical richness that arises from the Uniting 
church’s racial, cultural and linguistic diversity within 
contemporary multifaith Australia 

It will foster discipleship in the Uniting Church for people of 
all ages.  

It will share the Church’s vision of hope and transformation in 
the public forum.  

  

Mandate 

 

 
 
 

 

Uniting Faith and Discipleship will: 

(a) Provide innovative national leadership and vision in the 
areas of:  

                   theology 
                   Christian education 
                   discipleship and faith formation 
                   worship   
                   evangelism 
                   mission 
                   inter-faith relationships 
                   multicultural and cross-cultural life 
                   social justice, peace and environment 
                   covenanting and reconciliation 
(b) Educate, inform, resource, guide and respond to 

congregations, presbyteries, synods and schools, in the 
areas listed in (a) above, as they seek to live out life as a 
gospel community in contemporary Australia. 

(c) Develop Church proposals (for the consideration and 
decision-making of the Assembly and the Assembly 
Standing Committee), positions and programs in the 
areas listed in (a) above. 

(d) Provide advice and support to the President and General 
Secretary in the areas listed in (a) above. 

(e) Advocate and participate in public debate in the areas 
listed in (a) above where it is appropriate that the 
Church, in the light of the Gospel, should declare its 
view. 

(f) Articulate the Assembly’s vision and policies, as 
appropriate, to Uniting Church in Australia membership, 
other churches, ecumenical bodies, government and/or 
the community. 



 
Contribution to the Life of the 
Assembly 

Uniting Faith and Discipleship enables and resources the 
Assembly to: 

• reflect, comment and act faithfully across a number of 
critical areas of its life; 

• have its understanding in a number of primary and 
culturally diverse perspectives of scripture, mission, 
justice, education and theology.  

• plan and set priorities, including taking up new work and 
responding to emerging needs and opportunities, whilst 
noting the Assembly’s key directions. 

Operational style Uniting Faith and Discipleship: 

• engages with and contributes to the whole work of the 
Assembly; 

• considers its work through five broad lenses – scripture, 
mission, justice, education and theology; 

• exercises leadership and ministry as a collegial team 
and in accordance with particular specialisations; 

• is flexible as it responds to the changing circumstances 
within which its ministry is exercised and the decisions of 
the Assembly; 

• is supported by specialist reference committees and 
working groups as determined by the Assembly Standing 
Committee; 

• establishes and provides oversight for task groups and 
networks to assist with the fulfilment of the mandate 

• develops intentional sharing between reference 
committees and groups to enhance its understanding of 
priorities and collaboration in the Assembly’s work 

Relation with Assembly agencies Uniting Faith and Discipleship will maintain regular contact 
and seek to collaborate where possible with Assembly 
agencies and working groups. 

Organisational Structure 

 

 

Uniting Faith and Discipleship is a collegial team with 
expertise and responsibility for particular work areas, 
working collaboratively under the leadership of the Associate 
General Secretary.  

Reference Committees and 
Working Groups 

 

Specialist reference committees and working groups to 
support the work of Uniting Faith and Discipleship, will be 
determined and appointed by the Assembly Standing 
Committee.  

• Role and Responsibilities The roles and responsibilities of reference committees and 
working groups in identified work areas are to: 

• provide expert advice to staff members of Uniting Faith 
and Discipleship. 

• provide support to staff members of Uniting Faith and 
Discipleship in the implementation of key priorities 

• Chairperson 

 
 
 

• Membership 

• The Chairperson of the reference committee or working 
group is appointed by the Assembly 

• Tenure is for the Assembly triennium 

Membership will normally consist of Uniting Church 



members, and comprise: 

• the staff member of Uniting Faith and Discipleship with 
responsibility for the work area within which the 
committee or working group operates 

• the Associate General Secretary 

• the Chairperson 

• normally up to seven additional persons appointed by 
the Assembly Standing Committee, with expertise in the 
work area within which the committee operates 

Tenure of membership is for the Assembly triennium. 

• Frequency of 
Meetings 

Reference committees or working groups may determine the 
frequency and style with which they meet, in keeping with 
work priorities and within the budget parameters established 
annually by the Assembly Standing Committee. 

Task Groups and Networks Uniting Faith and Discipleship may establish or endorse such 
task groups and networks as required. 

• Role The role of task groups and networks is to  

• work on specific tasks as identified by Uniting Faith and 
Discipleship staff members or reference or advisory 
committees; 

• operate for as long as is required, with regular reviews of 
their tasks 

• Membership The membership of task groups and networks will normally 
consist of Uniting Church in Australia members with relevant 
expertise. 

 
 
 
Approved by the Assembly Standing Committee March 2009 
 



                                 Assembly 

National Faith Development Consultant  

(Youth and Young Adults) 

Position Description 

(Half - time)  

 
 
Location:   
 
Appointed by:  The General Secretary, Assembly  
 
Responsible to: The Associate General Secretary, Assembly   
 
Reports to:   The Associate General Secretary, Assembly  
 
Working  
Relationships:  Working with the National Director, Christian Education as part of the Uniting Faith and 

Discipleship Team. 
 
Membership:  The National Youth Activities Reference Committee (NYARC) 
   The Christian Education Reference Committee (as appropriate to a half- time role ) 
   The Uniting Faith and Discipleship Team (as appropriate to a half -time role)  
 
Basic Purpose: To develop and implement strategies for the faith formation of young adults, with 

special auspicing responsibility for national events (for example, National Christian 
Youth Convention - (NCYC); About FACE; and the Order of St Stephen) and to provide 
leadership in the faith formation of young adults. 

 
Major Responsibilities: 
 
• Resource the oversight of national events on behalf of the Uniting Church Assembly (e.g. The National 

Christian Youth Convention (NCYC), About FACE and the Order of St Stephen). 
• Resource the NYARC as it thinks strategically and theologically about ways in which the Assembly can 

cooperate with Synods, Assembly Agencies, partner churches and international ecumenical groups in the 
faith formation of young adults. 

• Resource the NYARC as it recommends revises and publishes requirements and guidelines for national 
youth activities to the Assembly Standing Committee (ASC). 

• Advise the President and the General Secretary on the development and recommendation of policies 
related to the faith formation of young adults. 

 
General Responsibilities 
•  Facilitating the auspicing and monitoring of the About FACE project. 
• Resource the NYARC as it reviews guidelines and conditions of service for the Order of St Stephen; the 

NCYC Manual and arrangements for NCYC and About FACE. 
• Resource the NYARC as it provides a forum in which Synods and the Assembly can discuss and create 

initiatives that will provide significant faith education and discipleship formation opportunities for young 
adults aged 16 years and over. 

• Work as a member of the collegial staff team Uniting Faith and Discipleship. Relate to other agencies and 
working groups  across the National Assembly.(as appropriate to a half time role ) 

 
 
Updated August 2009  
Associate General Secretary  


